
1. Open Outlook and select Tools -> Email Accounts. 2. Select “Add a new e-mail account” and then click Next.
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3. Select POP3 as your server type and click Next. 4. Enter the following information: 
 • Your Name: Enter your name as you want it to appear on outgoing messages.
 •  E-mail Address: Enter your email address (e.g. myname@mydomain.com).
 •  Incoming mail server: pop.emailhosting.com
 •  Outgoing mail server: smtp.emailhosting.com
 •  User name: Enter your Emailhosting username.
 •  Password: Enter your Emailhosting password.
 •  Leave “Log on using Secure Password 
   Authentication” unchecked and click “More Settings”.                                
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John Smith

john@example.com

john@example.com

***************

pop.emailhosting.com

smtp.emailhosting.com



5. Click on the Outgoing Server tab and check “My outgoing server (SMTP) 
 requires authentication”.

6. Click OK.

7. Click on the Advanced tab and change your Outgoing server (SMTP) port from 
 25 to 2500.
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8. Click OK to finish your setup.

9. Click Next. 

10. Click the Finish button to complete the setup.


